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How to connect

Choose the option

Employee of a nuclear industry
enterprise (category A)

Slide 4

Supplier/Contractor/Subcontractor Organization estimating compliance

(category C) (category C)
Slide 5 Slide 6

Foreign citizens and citizens of the
Russian Federation on the territory
of foreign states (category C)

Slide 8

Representative of state authorities
(category B)

Return to contents 3
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Need access
to UIS-Quality
system

‘Z Access granted, you can start to work!

* - Performance Sheet Return to contents
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POCATOM
Step 1 Fillin an application for the receipt of access (PS*), which can be found here
User
Employee of a Step 2 Send the application to a Curator of a contract in Rosatom State Corporation
supplier, contractor
or subcontractor o _ o ) ) _
(category C) Step 3 Appllcathn S|gn§d on behalf of an organization in Whose interests the user |s.connected, in
the security service department of the organization, in APD and SSDPD services of Rosatom
State Corporation, by the system owner (by the means of UISEDM- see slide 19) Curator
Step 4

Forward the application to the Users’ Support Center

—~

Need access

to UIS-Quality Step [/ Transfer data on the account to the enterprise from IB Greenatom) Security administrators
system

\_ J

User and
Information Security
Administrator

Step 8 Receive data on the account from the Security Administrator of a Rosatom
P State Corporation organization

Access granted, you can start to work!

* . Performance Sheet BepHyTbCa B cogepXXaHue 5
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POCATOM
Step 1 Fillin an application for the receipt of access (PS*), which can be found here U

Employee of an ser

organization Step 2 Forwarded the application to the Curator in the department of technical

estimating P regulation of Rosatom State Corporation
compliance Signing the application on behalf of the curator, in APD and SSDPD services of
(category C) Step 3 Rosatom State Corporation, by the system owner (by the means of UISEDM - see
slide 19) Curator (DTD)

Step 4  Forward the application to the Users’ Support Center

—~

Need access

to UIS-Quality
system Step 7  Transfer data on the account to the enterprise from IB Greenatom) SR ZE SIS
. J
Receive data on the account from the Security Administrator of a Rosatom . 2B and
Step 8 siae Corporation organization [T SEELT7

Administrator

Access granted, you can start to work!

» - Performance Sheet Return to contents 6
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Step 1 Fillin an application for the receipt of access (PS*), which can be found here

Representative of Step 2 Have the application signed by the head of an organization

State Authority Step 3 Forward the application to the Quality Management Department of Rosatom
(category B) State Corporation

Step 4 Have the application signed on behalf of Quality Management, in APD and
P SSDPD services of Rosatom State Corporation, by the system owner (by the Quality

means of UISEDM - see slide 19)
Step 5 Management
Forward the application to the Users’ Support Center

Need access
to UIS-Quality
system

Security administrators

Step 8 Transfer data on the account to the enterprise from IB Greenatom)

Step 9 Receive data on the account from the Security Administrator of Rosatom User and

State Corporation Information Security
Administrator

Access granted, you can start to work!

* - Performance Sheet Return to contents 7
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Foreign citizen and - N , N .

Russian citizen on the LLlar 1 Fillin an application for the receipt of access (PS*), which can be found here e
territories of foreign

states (category C) Lllar 2 Send the application to a Curator of a contract in Rosatom State Corporation

Lar 3 Application signed on behalf of an organization in whose interests the user is connected,
in security service of the organization, in APD and SSDPD services of Rosatom State
Corporation, by the system owner (by the means of UISEDM - see slide 19) Curator

Forward the application to the Users’ Support Center

LLar 4

—~

Need access

to UIS-Quality : Security administrators
system LLlar 7 Transfer data on the account to the enterprise from IB Greenatom)
\_ J
LWar 8 Receive data on the account from the Security Administrator of a Rosatom User and
State Corporation organization Information Security

Administrator

Attention! Completion of mass
performance sheets is not Access granted, you can start to work!
permitted for foreign citizens.

- Performance Sheet Return to contents 8
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How to connect

O

POCATOM

:-'_ﬁ @ https://eosk.rosatom.com/

~

Want to enter?

Recommended
browsers:

Press here!

o,

2

9)

years of the Nu
Industry of Russia

ow to enter the system?

Are you a local
administrator?

O

For the employees of nuclear industry
enterprises
Entry is performed automatically!

Enter the system usin
of the provided accounts
H Logon with GK a cbf// evelop

-

ROSATOM

If the entry has not been performed
automatically or the user is not an employee
of nuclear industry

e

Internet Explorer 11
and higher

€

Google Chrome 56
and higher

Mozilla Firefox 51
and higher

O

Opera 12
and higher

Return to contents 0
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)| @ nitpsyrdsrosatom comy Separate entry for alocal
administrator!

Want to enter?
Press here!

For the employees of nuclear industry
enterprises
Entry is performed automatically!

p
ROSATOM

Enter the system using.

“ 0 “(\¢ of the provided accounts

£

years of the Nuclear f
Industry of Russia 4 S

Recommended = () e O

browsers: Internet Explorer 11 Google Chrome 56 Mozilla Firefox 51 Opera 12
and higher and higher and higher and higher

-

If the entry has not been performed
automatically or the user is not an employee
of nuclear industry

Return to contents 10
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UIS auaury

How to connect

How to learn to work
in the system

l o
Where can | get

help

© naps//ats rosatom.com aats /s M version « 1 Ddaction s sgnndies

(<

years of the Nuclear
Industry of Russia

O

ROSATOM

Enter your login

Sign in with your account (Ayrentnduumnpyitrecs, @
WCNONLIYA CBOK YNETHYIO JANMCH)

enter your account

Napons
| e | )
2 ) Enter password
To change your passiwne.*<lease click here
For a forgotten password ab please

contact the servicedesk e: 11118

Press “Enter!” button

3)

© Kopnopawes Madepocodt (Mrosoft Corporation). 2016 p

11
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Request estimation of
conformance

Report a non-
conformance

User’s information

vanovich
20.09.18

Search bar

DISCREPANCY tasks

Pending Completed Search/Filter

APPLICATION
FOR ESTIMATION
OF COMPLIANCE

ey fasis (:::::J Section where users’ notices are shown '
Feactopaicios ___ Section where created non-conformances are shown '

Applications . i . i .
for estimation (::::J Section where applications for the estimation of conformance are reflected

of compliance

e N

Repots C,::J Section where analytical reports are prepared '

e N

Regulative ) ) . i
documentation C,::J Section with legal documents, orders and instructions .
s t . . ,

s _ Section for contacting system’s support system '

Return to contents ‘ 12
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How to learn to work

in the system POCATOM

The beginning seems to be more than
half of the whole,

ATistotle
EOC '

CREATION

DISCREPANCY

All documents

APPLICATION
FOR ESTIMATION
OF COMPLIANCE

My tasks

Discrepancies

Applications
for estimation
of compliance

=

Reports

=

Regulative
documentation

=

=

System support

=

Regulative documentation

Ivanov lvan Ivanovich

Orders Regulative Documentatigl§

Instructions for the IS users ang

Download
Applicant’s instructig

Download

Download
nstruction for the person responsible for quality within the organization

Download
Instruction for the person responsible for quality in the organization that has detected discrepancy

64 Download

Instruction for the person responsible for quality in the organization that has allowed discrepancy

Download
Instruction for work with analytic reports

Download
User’s instruction

Download
Participant’s instruction

Download

14

Return to contents
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How to learn to work
in the system POCATOM

Question Type

Methodical S Technical

Which button to press? Why does not a program start?

]

employee Employee
of the of the
nuclear nuclear

industry industry Return tO COﬂtentS

| ——— M

Curator Rey user

1 Users’ Support Center

Email of the users’ support center of Greenatom JSC: 1111@Greenatom.ru
telephone: +7 (499) 949-29-99 or internal telephone: 1111
website: http://support.rosatom.ru

Return to contents 16
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Service catalogue of a multifunctional general service center
of Rosatom State Corporation
roc

An employee of a nuclear industry enterprise? Answer
“YES” in the field "full-time employee”

Support of functioning of Uniform Industry Quality Management System

F Sheet for the ision of access to the decision in EOS-Quality
Typ Functional Roles”
U v

e 1
ser’s type

< Eull-ti fa State

Performance “======
sheet

Yes

Not an employee of a nuclear industry enterprise? Answer
“YES” in the field “Employee of external organization”

First name, second name, patronymic

— Foreigner or reside abroad? Answer “YES” in the field

Iiemal lephone” add 734 "Foreign citizens or citizens of the Russian Federation on
pecialist . . ”

Table number 987654 (onlv for full-ime or the territory of foreign states

E-mail* mall@eamoe ry

FRC Organization, where the user is employed

(full name)* Enterprise LLC (FRC-3)
Organization to which the user is attached = not required for a full-time employee of a Rosatom State
for categories B and B Corporation organization

Department/Division/Center Name of the department
Name of the unit

Tofillin, press  “Emm

In the field “Organization to which a user is being attached”
provide full name of a nuclear industry enterprise, to which

AAPetrov H H H H H
h Wo( required for full-time employees of a Rosatom State Corporation organization the useris atta‘Ched (a‘ nUCIear IndUStry Organlzatlon Wlth
ere L Russian which the contract is concluded)

Yes

Changing access rights Yes

Delete user

eason”
Required for work
{ within which i N B .
actions should be performed = Term for which access is provided*
Provide an exact date or “for the duration
= | Yes | Decision of EOS-Quality Produktiv of the employment contract” For categories B
. ! and B users, term of access cannot exceed one year,)
§ Provision of access (role)

\ \ Disoropancies M . _ Listof FRS Actions?
1 t | " (indicate with *,”) Add Delete
\ 9 t fOY ge Process participant (provided to all users by default) not applicable
|
\ D On Data review (Analyst)
\
", Responsible for quality in the organization that N
‘t\ > n has allowed the discrepancy not applicable
L Responsible for quality in the organization ) -
i‘.‘ to Sl g that has detected the discrepancy not applicable
l\, Responsible for quality within the organization not applicable Table Of r0|eS Sha” help Choose the rOIe properly

Return to contents 17
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Chi0) Which role should be indicated in the 4,"
UIS ouvany ] ) o ‘
(T3 application for the provision of access?

Role Conformance estimation Non-conformance

Party responsible for
quality in the
organization that has
detected the non-
conformance

OZK 1 shall notify
() about non-
conformance

1. accepts the non-
conformance notice/ OZK
and requests (@)
additional

information
2. appoints a Leader

Party responsible for
quality in the
organization that has
allowed the non-
conformance

functions

o employee of the organization that has detected the
non-conformance, from among the supervisors,
authorized for the governance of the organization to
make decisions relating to non-conformances within

the framework of the activity (activities)...order of the State
Corporation No. 1/1549-11

sets out:

* Non-conformance notice,

* Report on Elimination of Non-conformance,

» Non-conformance Report, Parts 1-3,

+ Final Report

g‘nployee of the organization that has detected the
non-conformance, from among the supervisors,
authorized for the governance of the organization
to make decisions relating to elimination,
prevention of non-conformances within the

framework of the activity (activities)...order of the State

S¥fPvhtion No. 1/1549-11
e Act on the Elimination of Non-conformance,

» Non-conformance Report, Parts 1-3,
«_Final Report

functions

Return to contents 18
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POCATOM

Role Estimation of conformance Non-conformance management
function function
Party responsible for quality in 9 Accepts notices, approves: Report on Elimination of Non-conformance,
an organization &b Non-conformance Report, Parts 1-3, Final Report

. Party detected Shall enter information on the non-conformance, prepare non-
&b conformance notices
. Leader Compose a team, specify the description of the discrepancy,
‘i‘ enter and acceptance of TDA and correction, as well as corrective
and preventive measures, appraisal of significance, entry of core
ey reasons, preparation of reports, sends Final report to interested
Participant of 215, 1536 P P
parties
t h c p rocess . Coordinator Agrees the non-conformance notice, agrees the Report on
‘f‘ Elimination of non-conformance, agrees a Non-conformance
Report, Parts 1-3, agrees Final Report
. Responsible for Enters reports on the execution of Temporary Delaying Actions
‘f‘actions and correction, as well as corrective and preventive measures
Al ¢ . Revises status of applications for
R &iD evaluation of conformance,
prepares analytic reports
i t . Enters application for assessment
ontractor ‘f‘ of conformance evaluation results,
prepares analytic reports
Review of data . Prepares analytic reports P Ivti It
repar nalytic r
(Analyst) “ p p ’ epares analytic reports

Return to contents 19
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(3 sheet with the help of UISEDM?

POCATOM

Documents template /1\ Coordinate access to IT-resources /’2‘\

T Documents types U
Questions
Application for PoA
Application for a court document

Reference document
QOutgoing document

Performance Sheet

Agenda
Protocol

Directive

Universal For the majority of Rosatom State Corporation

organizations, UISEDM contains a special document
template for the agreement of performance sheets

T Documents templates

1. Full-time employees (category A): Performance Sheet
2. Attached employees from the industry (category B): Performance Sheet
3. Attached external (category B): Performance Shee

When creating a new document, a user category should be
chosen and coordinators should be indicated in accordance with

these instructions.

After the agreements and signing of the PS by the system owner,
the owners shall automatically be directed to the Users’
Support Center! Nothing should be done manually.

Documents template

‘T Documents templates \1-/
Questions
Application for PoA

Application for a court document

Reference document |

Outgoing document

Performance Sheet In case of lack of a special document template
Agenda UISEDM, it is required to create a performance
Protocol sheet by choosing an “Information and

Directive reference” document type and to indicate all the

Universal applicable coordinators manually.

VH(OPMALMOHHO-CNPABOYHbIN ROKyMeHT

¥ Documents templates \J
JLlorosopHan AOKyMEHTaUMA
3aABKka ANA HaNPABNEHWUA B KOMAHAWUPOBKY
Mpou3soacTERHHOE NNaHuposanue ycnyr YN A3K
CnyxebHan nepenncka

After agreement and signing the PS by the system
owner, it is required to download the sheet
with signatures from the UISEDM and to

forward the performance sheet with the
signatures sheet to the Users’ Support
Center (1111@greenatom.ru)!
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